
 
 

NYLIM Job Posting 
 
 

 
TITLE:  Sec Ops Analyst 
 
GROUP: Securities Operations 
 
This position is in the Mortgage Backed Allocation and Derivatives Group in the Securities 
Operations department. 
 
 
JOB DUTIES AND RESPONSIBILITIES: 
 

� Confirming trades and resolving differences with traders and counterparties  
� Instructing banks regarding trade settlements and resolving any settlement issues 
� Reconciling cash between the accounting system and custodian records 
� Maintaining indicative data in the MBS trading system 
� Processing mortgage backed allocations  
� Monitoring and posting collateral and income payments  
� System testing, including documentation of test plans and results 

 
QUALIFICATIONS: 
 

� College degree 
� Up to 3 years of Operations experience 
� Strong system skills 
� Good oral and written communication skills. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



APPLICATION FOR NYLIM JOB POSTING 
 
Name:___________________________________________________________________________ 
 
Group: ________________________________ Ext./Location: _____________________________ 
 
Cost Center: ___________________________ Date Employed: ____________________________ 
 
Job Title: _____________________________  Time in Present Job: _______________________ 
 
Manager’s Name/Ext.: _____________________________________________________________ 

 
Position for Which You Are Applying 

 
Job Title: ________________________________________________________________________ 
 
Group: __________________________________________________________________________ 
 
Please tell us why you feel you qualify as a candidate for this job. Describe your skills, 
experience, and education as they relate to this position. 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
I understand that my manager will be contacted for my job performance and attendance 
records. If necessary, I am willing to be tested to determine if my skills/aptitudes meet the 
requirements of the job. 
 
 
__________________________________________               _________________ 
Signature of Employee            Date 
 
Please attach a resume, if available, and send via interoffice mail to Nina DiMuro, PNJ, 1st 
Floor, or via email (Nina_DiMuro@nylim.com). Thank you. 


